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Update an Existing Lock 
 
HOW TO UPDATE AN EXISTING LOCK 

 
• From the Home page, select View Pipeline  
• Select the loan you are intending to update from the list 
• Select LOCK MANAGEMENT 
• Select Update Lock 

 

 
 

• Apply any necessary changes 
• Once changes are completed, select Price 
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• You will be directed to the PRICING DETAILS window 
• Review pricing details and confirm rates are accurate 
• Review PRICING ADJUSTMENTS 
• Select Update Lock 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Review the LOCK CONFIRMATION and select Confirm 
• If the details do not look accurate, select Cancel to go back 

to the Loan Lock page and make any necessary corrections. 
Repeat the steps above to update the lock 
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You will receive a message from the system confirming that the lock was updated successfully. You can select Print 
Confirmation to print out the updated lock or select OK to complete. 
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